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ANNUAL VALIDATION IS USED DURING THE ANNUAL OPERATIONS PLAN PLANNING
PROCESS TO CHECK TOTALS AT THE FUNDS CENTER/COMMITMENT ITEM LEVEL.

ANNUAL VALIDATION ALLOWS THE AGENCY TO MAKE ADJUSTMENTS AT THE
FUNDS CENTER / COMMITMENT ITEM LEVEL ONCE THE PLANNING PROCESS HAS
BEEN COMPLETED.

ANNUAL VALIDATION INSURES THE ANNUAL OPERATIONS PLAN DOES NOT EXCEED
AUTHORIZED APPROPRIATION FOR THE FISCAL YEAR.
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Business Planning and Simulation

& = B e @ SHE ST O0) FEE e
Business Planning aMmufaﬂon

Close navigation | Flanning profile | Global planning sequences | Setvariables

Flanning areas Technical name
[ & Budget Preparation Annual AZSBPO1A

For Annual Budget Validation you must be in the
Annual Agency Approval Profile:

v'  Click on Planning Profile” tab
to display user profiles

| [ | BPs0 Ml | saphwoz | OWR
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& BdB I CEQ CHE DDLD BE @6
Business P.lanw and Simulation

Clase navigation | Planning | Global planning sequences | Setwariahles

Planning profile Technical na... 3
| =00 FHo|Ha [l@@o | @0 [ S0 | @1
Ty...|Message Text I
Annual DFA standard profile FOSEXEAA @ |Planning profile POSAGAPA (Annual Agency Approval Profile) was set I
Biennial Agency Appraval Profile POSAGARE
Biennial Agency Profile POSAGENB
Biennial DFA standard profile POSEXECHE
»
essage: A Al AQE APProva oflle wa e
DJOUDIE ° A Al AJE ADProve
»
0 -
> .
D o 0 zJo ) Flanning D & s
»
d O Areécd
D]

[ | BPS0 Pl | sapbwoz | INS
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Business Planning and Simulation

18 e SHE STO0 BE o

Business Planning and Simulation

| Close navigatian | | | Flanning profile | | | Global planning sequences |

Flanning areas Technical name
3 a Budget Preparation Annual AZSEPO1A
Flanning functions Technical name

v Click on “Set Variables” tab
to display options

I [> | BPS0 8 | sapbwD2 | OVR
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System

aja 0 @@ SHE DDO0 BE @
Business Planning and Simulation

Flanning | Planning praofile | Global planning sequences
¢ ||| B
Plan. area  |Mame of planning atres W atizble Deszcription of variskle Characteristic Description walLE P
ATZSBEPO1 4 |Budget Preparation Snnusl BPSVERDT BudgetPrep Version (User-Specific) IBEPSYERS BudgetPrep Wersiol =
AZSEPO1 L |Budget Preparation Snnusl WBUSARES Business Area 0BUS_AREA Business area 0470 @
AFSBPO1 A |Budget Preparation Annual WCHGDES Change Designation FCHANGE Designation
ATEBEPO14 |Budget Preparation Snnual WCHANMG Change Lewvel TCHANGE Designation
ATSBEPO14 (Budget Preparation Snnusl WCOSTCEM Cost Center TCOSTCMT Cost certer
AZSBPD1 4 |Budget Preparation Snnusl COSTELM Cost Elemernt OCOSTELMMT Cost element
AFSBPO1 A |Budget Preparation Annual FURNDO1 Fund OFLIMD Fund
ATEBEPO14 |Budget Preparation Snnual FUMDS_01 Funds center OFUMDE_CTR Funds center
AZSBEPO1 L |Budget Preparation Snnusl WJOE Jok (FROM) oJoB Jok
AZSBPD1 4 |Budget Preparation Snnusl WJIORZ Job (TO 0JoB Jok
AFSBPO1 A |Budget Preparation Annual FCOSTSEL Mewy Cost Center FCOSTCMT Cost center
ATEBEPO14 |Budget Preparation Snnusl WPAYGLY 3 PayGrade and Level OSALARYGR Pay Grade
AZSBEPO1 L |Budget Preparation Snnusl WRAYGLY 3 PayGrade and Level OSALARYLY Pay grade level
AFSBPO1 A |Budget Preparation Annual YPAYGRDZ2 Paygrade OSALARYGR Pay Grade
ATZEPO1 4 (Budget Preparation Annual WRAYGLY 2 Paygrade Level OEALARNY LY Pay grade level
ATEBEPO14 |Budget Preparation Snnusl WRAYETRU Paygrade Structure OSALARNYTY Pay grade structure
AZSBPD1 4 |Budget Preparation Annual WPOSITIO Position (FROM) OHRPOSITION Position
AFSBPO1 A |Budget Preparation Annual WPOS2 Position (T2 OHRPOSITION Position
ATEBPO14 |Budget Preparation Annusl WECEM Scenario TECEMNARIC Scenario
AZSBEPO1 S |Budget Preparation Snnusl WWBS_ELOM Work breskdown structure element (WWBS el ((WBS_ELEMT WHS element
H (1] bl
Place cursor in the “From Value” cell of the Budget
-
Prep Version and select the drop down menu [E|

| [> [D.DS sapbwl2 | INS
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ErEEECEN IR E L

Business Planning and Simulation

Flanning | Flanning profile | Global planning sequences
€| al|®
Flan. ares |Mame of planning area “atiable Description of variable Characteristic Dezcription Walue To value
ATSBEPO01A | Budget Preparation Annual BPSWERDT BudgetPrep Version (Uzer-Specific) ZBPSVERS BudgetPrep Version 7
AZSBEPO1A | Budget Preparation Annual WYBUSARES Business Area OBUS_AREA Buziness area 0470
AFSBEPO1A |Budget Preparation Annual WCHGDES Change Designation FCHAMGE Dezignation
ATEBEP01A | Budget Preparation Annual WVCHAMG Change Level ZCHAMGE Dezignation
AZSBEPO1A |Budget Preparation Annual WCOSTCEN Cost Center ZCOSTCNT Cost center
AFSBEPO1A | Budget Preparation Annual ment
ATSBEP01 A | Budget Preparation Annual ’@"ﬁlﬁl@
AZSBEPO1A | Budget Preparation Annual erter
AFSBEPO1A |Budget Preparation Annual m
AZSBEP01 A | Budget Preparation Annual E
AZSBEPO1A | Budget Preparation Annual E rter
AFSBEPO1A | Budget Preparation Annual cle
ATSHPOM A (Budget Preparstion Annusl e level
AZSBEPO1A |Budget Preparation Annual ce
AFSBEPO1A | Budget Preparation Annual e level
ATSHPO1 A (Budget Preparstion Annusl = structure
AZSBEPO1A |Budget Preparation Annual
AFSBEP01 A | Budget Preparation Annual
ATSHPOM A (Budget Preparstion Annusl B 0
AZSBEPO1A |Budget Preparation Annual L} lz‘ =ment
L[ ILel+]
> :

v' Highlight 1A (Annual Version) and click on green check mark

| [ 047 Pl sapbwiz | Ins
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1 Help

& aldH @ CHE DDOD BE @@
Business Planning and Simulation

Planning | Planning profile | Glokal planning sequences

ARl
Flan. area |Name of planning ares Wariable |Description of varizhle Characteristic |Descripti0n |Value |T0 value
ATSHPO1 A |Budget Preparation Annual WVHUSARES Buzineszz Area OBUS_AREA Business area 0470
ATSHPOM A |Budget Preparation Annual WCHGDES Change Designation FCHANGE Designation
AFSHPOM A |Budget Preparation Annual WCHAMG Change Lewel FCHANGE Designation
ATSHPOM A |Budget Preparation Annual WCOSTCEN Cost Center FCOSTCNT Cost center
AFSHPOM A |Budget Preparation Annual COSTELM Cost Element OCOSTELMNT Cost element
ATSHPOM A |Budget Preparation Annual FUNDO1 Fund OFURMD Fund
AFSHPOM A |Budget Preparation Annual FUNDS _01 Fundz center OFUNDS_CTR Fundz center
ATSHPOM A |Budget Preparation Annual WJOB Job (FROM) aJoB Joh
AFSHPOM A |Budget Preparation Annual WJOB2 Job (TO) aJoB Joh
ATSHPO1 A |Budget Preparation Annual TCOSTSEL Mewy Cost Center TCOSTCMT Cost center
ATSHPOM A |Budget Preparation Annual WPAYGLWI PayGrade and Level OSALARYGR Pay Grade
ATSHPOM A |Budget Preparation Annual WPANGLWI PayGrade and Level OsSALARYLY Pay grade level
ATSHPO1 A |Budget Preparation Annual WPAYGRDZ2 Paygrade OSALARYGR Pay Grade
ATSHPO1 A |Budget Preparation Annual WRANGLW2 Payagrade Level OsSALARYLY Pay grade level
ATSHPOM A |Budget Preparation Annual WPANSTRU Paygrade Structure OSALARNYTY Pay grade structure
ATSHPOM A |Budget Preparation Annual WROSITIO Position (FROM) OHRPOSITION Position
ATSHPO1 A |Budget Preparation Annual WROS2 Position (T OHRPOSITION Position
ATSHPO1 A |Budget Preparation Annual WECEN Scenario TSCEMARIC Scenario
ATSHPOM A |Budget Preparation Annual VWBS_ELOM Work breakdown structure element QVBS el |0WVBS_ELEMT VWHBS element
v Verify that the correct Business Area is liste

@ Wariable was restrictecd [> ID.33 sapbwi2 | INS
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Business Planning and Simulation

Flanning | Planning prafile | Global planning seguences
]3] ¥]
Plan. area Mame of planning area “ariahle Diescription of variable Characteristic Des=scription From value Tovalue
AFSBFO1A  |Budget Preparation Annual |[BRSWERD BudgetPrep Yersion {User-Specific) FBPSVERS BudgetPrep Yersion (1A
AFSHPO1A  |Budget Preparation Annual [VBUSAREA Business Area 0BUS_AREA Business area o470
AFSHFPO1A  |Budget Preparation Annoal |VCHGDES Change Designatian ZCHANGE Designation
AFSBRPO1A  |Budget Preparation Annual |WCHAMG Change Level FCHAMGE Designatian [ .
AFSBFO1A  |Budget Preparation Annual [VYCOSTCER Cost Center FCOSTCHT Zost center I =2 I \'_J
AFSBFO1A  |Budget Preparation Annual |COSTELM Cost Element OCOSTELMMNT  [Cost element L a 6
AFSHPO1A  |Budget Preparation Annaal |[FURNDO1 Fund OF LMD Fund
AFSHPO1A  |Budget Preparation Annoal [FUNDS_01 Funds center OFUMDS_CTR  |Funds center
AFSBFPO1A  |Budget Preparation Annuoal [YJOB Jdob (FROM) 0JoB Joh
AFSBFO1A  |Budget Preparation Annual |YJOB2 Jdahb (TO) 0JoB Joh
AFSBFO1A  |Budget Preparation Annual |ZCOSTSEL Mew Cost Center FCOSTCHT Cost center
AFSHFPO1A  |Budget Preparation Annual |VPAYGLYS PayGrade and Level 0SALARYGR Pay Grade
AFSHFO1A  |Budget Preparation Annoal |VPAYGLY3 PayGrade and Level 0SALARYLY Pay grade level
AFSBFO1A  |Budget Preparation Annual |YPAYGRDZ2 Pavgrade 0SALARYGR Pay Grade
AFSBFO1A  |Budget Preparation Annual |WPAYGLW2 Paygrade Lewel 0SALARYLY FPay grade lewel
AFSBFO1A  |Budget Preparation Annual [VYPAYSTRL FPavgrade Structure 0SALARNTY Fay grade structure
AFSHFPO1A  |Budget Preparation Annual |VPOSITIO FPosgition (FROM) OHRPOSITION |Position
AFSHFO1A  |Budget Preparation Annual [VPOS2 FPasition (TO) OHRFPOSITION |Paositian
AFSBPO1A  |Budget Preparation Annual [WSCER Scenario FECENARIC Scenario
AFSBFO1A  |Budget Preparation Annual [WBS_ELO1 Woark breakdown structure element WBS el |0WWBS_ELEMT  |WWBS element
v' Place cursor in the “From Value” cell of the Cost
Center and select the drop down menu [E|
| [ | BPS0 PE | sapbw02 | OWVR
DFA - Office of Budget 11
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LHili Tools sterm Help

] 2 e DHB DDOaD DE | O m

Enter Cost Center Range of Business Area

Highlight Cost Center Range
Click on green check mark T
70
LA W = LJ
AFSBFO1A  |Budget Preparation Annual [YCHARG Change Level FCHAMGE Designation
AFSHFO1A  |Budget Preparation Annoal |VCOSTCEN | Cost Center ZCOSTCHT Cost center =
AFSBFO1A  |Budget Preparation Annual | COSTELM Cost Element OCOSTELMMNT  [Cost element
AFSBFO1A  |Budget Preparation Annu und
AFSBHFO1A  |Budget Preparation Annu = unds center
AFSHPO1A  |Budget Preparation Annu E\’E\’E\ 7 'ﬁ\’ﬁ\@llﬁ oh
. Selection conditions
AFSBFO1A  |Budget Preparation Annu ]
AFSBRO1A  |Budget Preparation Annu — D ost center
- I ;338201 340208 I < [=]
AZFSHFO1A  |Budget Preparation Annu ay Grade
AZSHPO1A  |Budget Preparation Annu EI ay grade level
AFSBFO1A  |Budget Preparation Annu — ay Grade
AFSBFO1A  |Budget Preparation Annu ay grade level
AZFSHFO1A  |Budget Preparation Annu ay grade structure
AZSHPO1A  |Budget Preparation Annu ogitian
AFSBFO1A  |Budget Preparation Annu osition
AFSBHFO1A  |Budget Preparation Annu cenario
AZFSHFO1A  |Budget Preparation Annu BS element
[=]
[~]
[«][»]
| [ | BPS0 PE | sapbw0z | OVR
DFA - Office of Budget 12
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COQ ODHE DL BE @
Planning and Simulation

(] =

Flanning profile | Global planning sequences

AN
Flan. area Mame of planning area “Yariahle Description of variable Characteristic Description From value Towvalue
AZSHFPO1A  |Budget Preparation Annual |[BPSYERO1 BudgetPrap Version (User-Specific) ZHFPSVERS BudgetPrep Version |14
AZSHPO1A  |Budget Preparation Annual |(WBUSAREA Business Area 0BUS_AREA Business area 0470
AFSBFO01A  |Budget Preparation Annual (WCHGDES Change Designation FCHAMGE Designation
AZSBFO1A  |Budget Preparation Annual |YCTHARG Zhange Level ZCHAMGE Designation
AFSBEFPO1A  |Budget Preparation Annual (WCOSTCEN  [Cost Center ZCOSTCMNT Cost center 0000338201 0000340200
AFSBFO1A  |Budget Preparation Annual |COSTELM Cost Element OCOSTELMMT [ Cost element
AFSBFO01A  |Budget Preparation Annual [FURDOA Fund OF LMD Fund
AFSBFO1A  |Budget Preparation Annual |FURNDS_01 Funds center OFUMDS_CZTR  |Funds center
AZSHPO1A  |Budget Preparation Annual [WJOB Job (FROM; 0JoB Joh
AFSBRFO1A  |Budget Preparation Annual |WJOB2 Job (T 0JoB Job
AFSBFPO1A  |Budget Preparation Annual |(ZCOSTSEL Mew Cost Center FCOSTCMT Cost center
AZSHFPO1A  |Budget Preparation Annual (WPAYGLYI FPayGrade and Lewel 0SALARYGR Pay Grade
AZSHPO1A  |Budget Preparation Annual |(WPAYGLYS FPayGrade and Level OSALARYLY FPay grade level
AFSBFO1A  |Budget Preparation Annual |[VRAYGRD2 Faygrade OsALARYGR Fay Grade
AZSBFO1A  |Budget Preparation Annual |YRPAYGLYW2 Favgrade Level OSALARYLY Fay grade level
AZSHPO1A  |Budget Preparation Annual |(WPAYSTRLU FPayagrade Structure OSALARYTY Pay grade structure
AZSHFO1A  |Budget Prep .
AZ53F01A [BudgetPres v' Save the variables you have set [=]
AFSHFO1A  |Budget Prep
AFSHFO1A  |Budget Prep

“Pl ing” tab i t

v Select the “Planning” ta gewlisl to access
| [> | BPS0 Pl sapbw02 | OVR
DFA - Office of Budget 13
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& A HI©CEe CEE SN Os EBE @D —
Display planning package AGENCCAL

Close navigation | Flanning profile | Glohal planning seguences | Setvariables

0
AZSEPDTA

Planning package AGEMCCAL | Revenue Budget Package o

B
(]

= g Budoget Preparation Annual

[ i
[» Annual Agency cost center budgeting BCCABLICC Selection k Description
B Annual MBS budoeting BT CABLYYY
[ Annual Agency position budg(Cost Center) BPOSAAAC —|
B Annual Ageney position budgeting (WES) | BPOSAMMC B
Selection
Characteristic S. Fraom To hlare D
BudgetPrep Yersion = BFSVERD o E|
Business area [ 1 EzlvBUSAREA = NEd
[ T[] Comrmitment item = 4000005 =
FPlanning functions Technical name
¢ Rewenue Budgeting REYEMILIE » ~ » ~ A
B Change Status CHGSTAT ore 0 = 010 Jdlc U C
[ Manual planning 0-mMpP
ollel- [» A a - ° A -
-»
» Jace U 00 Jld 0
Status Indicatar = o
[~]
|| [~]
LAl |

| [ | BPSD sapap0d | OVR

DFA - Office of Budget
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Display planning package VALIDATI
BIH @ SHE STO0 BE @
Display planning package VALIDATI

Close navigation | Flanning profile | Global planning sequences | = )

Flanning areas . Technical name Planning ‘/ Expand “Annual BUdget Validation” ( “)

= ﬁEludgetPreparationAnnual AZSEFPOTA

e = e
I:> A e A i v/ Double - click on “Annual Budget Validation”

- T T TR Y L LRIk~ el = | = =
[ A | B S) budgeti BCCABLWA 5 5 5
D A::E:IAgencvpuusg?;ulngudgtcustCenter) BPOSASAC = v Expand “Check Annual Plan Agalnst Biennial
[ Annual Agency position budgeting 0WBES) | BPOSASNYC

Budget” (| )
[T | v Right click on “Check Plan vs Budget”

Flanning functions Technical name
s Annual Budget Walidation WALIDATI ‘/ o -
T T —e T RLF H H
:> = Check Annual Plan against Bisnnial Budgt| PLNCHKD i CIICk on Dlsplay Parameter Group
Chk Plan vs. Budget FLKMCHED | P =
AL 1 1N L LT - " ::E:;“Dnal . g =
| — L) cunds center (] =
Execute planning function Bcenario |1 |=A =
— Etatus Indicatar (] I!NR -
:> I Dizplay parameter group
hange parameter droup

Copy parameter group

[Pl

Delete parameter group (] Ialnl

[T [« (v}

| [» | BPsn Ml | sapapog | OvR
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Flanning Edit Liilities T 1 Help
A H @@ BEEG ST BE @0

Business Planning and Simuiation

Cloge navigation | Planning profile | Global planning seguences | Setvariables
|
Planning areas Technical name P El?lﬂﬂl?@ | glalﬁalﬁ | @DI.1 |a1 |@1 |
= ﬁ Budget Preparation Annual AFSBPO1A IT_M == ==
> Revenue Budgeting REVENUE s [PIERREIETE =t
= Annual Budget Validation Wl DaTI @ |Planning function PLRMCHKO1 , parameter aroup PLMCHKD was carried out with no errors @ @
Annual Budget Validation VALIDATI @ |Validation check was successful. @ @I
[» Annual Agency cost center budgeting BCCABUCC @ |6 data records were read, of them O were changed, 6 generated
[» Annual ¢WBS) budgeting BCCABIWY
[» Annual Agency position buda(Cost Center) BPOSAALC
[ Annual Agency position budgeting QVBS) | BPOSALANC
m oD Message with function being carried out
Flanning functions Technical name (13 H b
= Annual Budget Validation WALIDATI WlthOUt errors

2 Check Annual Plan against Biennial Budat | PLMCHED
Chk Plan vs. Budget PLMCHEDT

v' Double - click on “Check Plan vs Budget”

[ (][]

| [ | BPs0 PEl | saphw02 | INS
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Flanning Edit G Liti T 1 Help

il i
& B @@ SEE ST O0 EE @
Business Planning and Simuiation
Close navigation | Rlanning profile | Global planning sequences | Setvariables
_
Plannjpg areas Technical name ||| sel@ ||| S | S| H | Bl=@ | Qlal[&‘ﬂ@lﬁ [l |1 | & | @
= g Budget Preparation Annual AZSEPOTA = T -
> Revenue Budgeting REVEMNLUE - - - -
@ Annual Budget Yalidation VALIDATI S |Errors occurred when planmngfun.ctlun.PLNCHKm was being executed E @I
Annual Budget validation wALIDATI E |Annual amount 6000.00 exceeds biennial amount 4000.00 for fund center 223 and C1 5050008, | &) | G
[ Annual Agency cost center budgeting BCCABLUCC @ |6 data records were read, ofthem 0 were changed, 0 generated
[ Annual GBS budgeting BCCABLWY
[» Annual Agency position budg(Cost Center) BPOSAAAC
[ Annual Agency position budgeting QVBS) | BPOSALANC
| Message with function being carried out
(11 H 79
= En with errors
Planning functions Technical name |ui . .
< Annual Budget Validation VALIDAT) == [ndicates the error to be corrected
[» Change Status to Ready STATUSCH
= Check Anhual Plan against Biennial Budgt | PLMNCHKO1
Chk Plan vs. Budget PLMCHEDA
[» Manual planning 0-MP
[ [ «][>]

| [ | BPS0 sapbwD2 | INS
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Planning  Edit Utilities T

& Bl H Q@ SHE SHDLOn BRI @
Display planning package VALIDATI
Close navigatian | Flanning profile | Global planning sequences | Setvariables
Flanning areas Technical name | Planning package VALIDATI  Annual Budget Validation =
= & Budget Preparation Annual AZSBPO1A

[* Rewehue Budgeting REVEMLUIE

¢ Annual Budget Yalidation WALIDATI

Annual Budget Validation WaLIDATI Selection k Description

[ Annual Agency cost center budgeting BCCABUCC

[ Annual 0WBS) budgeting BCCABLANY

[» Annual Agency position budgi{Cost Center) BPOSALAT

[ Annual Agency position budgeting AWBS) BPOSASYC

v Expand the “Manual Planning” function ( I )

meK v Execute by right clicking on “Annual Budget

Planning functions Technical nams
= Annual Budget Walidation VALIDATI = = b (11 = )
b Cnange Siatus 1 Ready Validation” and choose “Display Plan Data
¢ Check Annual Plan against Biennial Budat | PLMCHKO1 IR AT -p .
: t ' Functional area = o
Fund | =Y
- Funds center = o
Enter plan data Scenario 1 [F=n o2
I_> I —— Status Indicatar [ iR -
Dizplay layout
Change layout E
L [~]
Copy layout . | o]
Delete layaut
[« ][]
| I | BPS0 PE sapapoa | OVR
DFA - Office of Budget 18
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ANNUAL VALIDATION

Goto  Liilitie T
& Elﬂ.l@@&l@[ﬂ]ﬂﬂl@@ﬁ@l.@l@. =
Disnlay nlan data
Close navigation  [B | Flanning profile | Global planning sequences | Setwvariables
Flanning areas Technical name DHEI@ | ﬁ | - |~ E‘E’f | @ Q
= ﬁEludgetF'reparatiunAnnual AFSBPO1A
b Revenus Budgeting REVENLE JEiIe Edit Wiew Insert Formak Tools Data Window Help
= Annual Budget Validation WALIDATI =Rl = = | B 7 O | = - A 7k | Frompt
Annual Budget validation WALIDATI . -
A1 - = ‘Controll
b Annual Agency cast center budgeting BCCABUCC = | | Dg oy arTa = —
[* Annual OBES) budgeting BCCABLWAT - =
> Annual Agency position budgiCost Center)| BEPOSARAC 1 Con.trolllng area IARK State of Arkansas
I> Annual Agency position budgeting ("WBS) |BPOSARMNC %EUS'?ESSISFES .E«dDTr\ﬂDN E_E;EOF'I:“iOR“TgT'ON ST
unctional area infadmindnternal Sves
4 |FM area ARK State of Arkansas
S |Scenario A Active
B |Fiscal yearvariant 1 July - June, 4 special periods
[ I [ ] 7
- - - 5 |Funds center Commitment item
FPlanning functions Technical name ER
- S
’EI‘;”gi'a?]”gdegsett;f:'i';tl':‘,”e”ady ;?:fSSTEH 10 224 Rural Sen-StOprs 5010000 Regular Salaries
2 Check Annual Plan against Biennial Budgt PLNGHKO1 B 234 iRl SRS s G i Sl (ISl
Chk Plan vs. Budget PLMCHKI 12 |234 Rural Ser-St Oprs 010003 Fersonal Services Matchin
< Manual planning 0-MP 13 234 Rural Ser-5t Oprs A020002 Cperating Expenses (M&D
Annual Budget Validation YALIDATI 14 (234 Rural Sen-5tOprs 5050003 Tra\rel—C.anerence Fees ar
15 |234 Rural Ser-5t Oprs 5100004 Grantsiaid
16 |2344 County Fair lImpr-48 5100004 Grantsiaid
17 |234G Rural Fire Grants-46 5100004 Grantsiaid
18 251 Crug Enf Prgm-State 5010000 Regular Salaries
1 241 Drug Enf Progm-5State SD1E|E|D1 E}dra Help
\/ Click on “Close Nawgatlon” tab Close navigation
to expand display of Annual Budget
[ <[]

| [ | BFSD sapapls | OWR

DFA - Office of Budget
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g L) i1l A (4
& afla O eE@ | 2 EHG BT aa | FEE @b

Display plan data
Display navigation | Planning profile | Global planning segquences | Setvariables
sal@) o]~ |S &[] el
J File Edit Wiew Insert Formak Tools Data Window Help
lE2daE sma|--| = 2o -5 -|B £ D|j===E|% 25 , W%
A0 ;I = ‘'Controlling area
A | B [ C [ D | E [ F | G |3
1 |Controlling area | EX=TS State of Arkansas
2 |Business area 0470 DEFT OF INFORMATION SYSTEMS
3 |Functional area AR Firiasdminfinternal Svos
4 [Fhl area ARK State of Arkansas o
5 |[Scenario A Active
B [Fiscal vear variant Z1 Jduly - June, 4 special periods
7
5 |Funds center Commitment item Fund Authorized Appro FY 2004 Budgeted
g
10 (234 Fural Ser-5t Oprs 5010000 Regular Salaries HUAZSO0 672,017 125,498
11 (234 RFural Ser-5t Oprs 5010001 Extra Help HUAZSO0 5,400 o
12 |234 Rural Ser~-5t Oprs 5010003 Fersonal Services Matching HLAZS00 178,004 o
13 |234 Rural Sere-5t Qprs s0Z20002 Operating Expenses (WEO) HLIAZSOO 210,000 194 834
14 |2324 Rural Serv-5t Qprs s050009 Travel-Conference Fees and Related Expen  HLIAZSOO 15,000 2122
15 |234 Fural Ser~-5t Oprs 5100004 Grantsiaid HUAZS00 400,000 u}
16 (2344 County Fair lmpr-48 5100004 Grantsisid HUAZSO00 300,000 99,390
17 |234G Fural Fire Grants-46 5100004 Grantsisid HUAZSO0 400,000 121,005
18 | 281 Crug Enf Prgm-State 5010000 Regular Salaries HLUAGT Q1 1,185,000 200,260
19 (251 Crug Enf Prgm-State 5010001 Extra Help HLUAET 01 6,272 7,500
20 | 2581 Crug Enf Prgm-State 5010003 Fersonal Services Matching HLUAGTO1 396,250 o
21 |251 Crug Enf Prgm-State 5020002 Operating Expenses (M&O) HLUAET 01 210,000 18,434
22 |251 Crug Enf Prgm-State 5050009 Travel-Conference Fees and Related Expen  HUAB101 15,000 2022
23 |251 Crug Enf Prgm-State 5060010 Frofessional Fees and Services (ME&O) HILAGT 01 130,000 1]

Annual Budget Validation layout — updates are not allowed on this screen. It
can be used to provide a summary of the detail plan that has been entered

on “Position” and “Cost Center” layouts at the Funds Center/Commitment
Item level. Agency can determine if adjustments are required to not exceed
the “Authorized Budget”

DFA - Office of Budget 20
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| 8 |Funds center Commitrment item Fund Authorized Appro FY 2004 Budgete
]
ﬂ 251 Drug Enf Prgm-State 5010000 Regular Salaries HUAETO1 1,185,000 200,360
| 13251 Crrug Enf Prgm-State 5010001 Extra Help HUAGTO1 6,272 7,500
i 241 Drug Enf Prgm-State 5010003 Fersonal Serices Matching HUAETO1 386,250 ]
l 231 Drug Enf Pram-State 4020002 Operating Expenses (W&0) HUAGTO1 210,000 18,434
| 12251 Drug Enf Prgm-State 2050009 Travel-Conference Fees and Related Expen  HUAG101 16,000 2,022
ﬁ 251 Drug Enf Prgm-State A080010 Professional Fees and Services (MED) HUAETO1 130,000 ]
ﬂ 251 Drug Enf Prgm-State 409001 2 Data Processing (MED) HUAETO1 E,000 0

1) Have you fully budgeted to your funding level ?
a) Yes. You are ready to set your budget to “Ready Status”.

b) No. You need to return to Cost Center or Position budgeting and make
your corrections.

AND
2) Does your FY2004 Budgeted exceed Authorized Appropriation ?

a) Yes, but due to a Budget Classification Transfer (BCT), Miscellaneous
Federal Grant (MFG), Cash Fund Appropriation Increase, or Pay Plan
adjustments. You will submit adjustments to your DFA Budget Analyst.

b) Yes, but do not have a BCT, MFG, Cash Increase, or Pay Plan. You will
need to return to Cost Center or Position budgeting and make your
corrections.

c) No. You are ready to set your budget to “Ready Status”.

DFA - Office of Budget 21
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After your DFA - Budget
Analyst has made all
submitted adjustments, you
will need to validate your
budget again before “Setting
the Status to Ready”.
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ANNUAL VALIDATION

Display planning package VALIDATI
& BIH @ SHE STO0 BE @
Display planning package VALIDATI

Close navigation | Flanning profile | Global planning sequences | Setvariables
Flanning areas Technical name Planning package WALIDATI | Annual BudgetWalidation
= £ Budget Preparation Annual AZSBPO1A
[* Rewvenue Budgeting REVEMLUE
7 Annual Budget Validation WALIDATI
Annual Budget Validation WALIDATI Selection k Cescription
[ Annual Agency cost center budgeting BCCABUCC
[* Annual AWBS) budoeting BCCABLY E‘
[> Annual Agency position budg(Cost Center)| BPOSALAC ;
> Annual Agency position budgeting MWES) | BPOSAMNG Selection
Charactaristic 5 | Frorm To ftore I:I
BudgetPrep Wersion = 18 B | [«]
Business area [ | B3]vBuSAREA = | [=]
|_|_|E||I| Commitment item = 3
i COMTRARE =
Flanning functions Technical name Sonteligniarca |
= Annual Budget validation VALIDATI Fi area C1 [P MAREA %
Fizcal year = AFISCYER =
¢ Check Annual Plan against Biennial Budgt | PLMCHEDA Fiscal vear variant = l.Z'I L3
Chk Plan vs. Budget FLKMCHED Eume
manueu [aaE=Talantate] U-P = d
» »
_un ore U - A C C A U d » - C
AFund
Execute planning function BCen = olol- [
— Etatu
I Dizplay parameter group
» » -»
Change parameter group U U C d » ofo|s
Copy parameter group
» - -
Delete parameter group U U Dlc dl d OU
L

| [» | BPsn Ml | sapapog | OvR

DFA - Office of Budget 23
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ANNUAL VALIDATION

Flanning Edit Litilities  To - Help
& B d B Sa& S ERIEDO0 ) ERE @
Business Planning and Simuiation
Cloge navigation | Planning profile | Global planning seguences | Setvariables
Planning areas Technical name P El?lﬂﬂl?@ | glalﬁalﬁ | @DI.1 |a1 |@1 |
7 ﬁ Budget Preparation Annual AFSBFO1A IT_ w - —r—
b Revenue Budgeting REVENUE s [PIERREIETE =t
= Annual Budget Validation Wl DaTI @ |Planning function PLRMCHKO1 , parameter aroup PLMCHKD was carried out with no errors @ @
Annual Budget Validation WALIDATI @ |[Validstion check was successful. @&
[» Annual Agency cost center budgeting BCCABUCC @ |6 data records were read, of them O were changed, 6 generated
[» Annual ¢WBS) budgeting BCCABIWY
[» Annual Agency position buda(Cost Center) BPOSAALC
[ Annual Agency position budgeting QVBS) | BPOSALANC

[ (<]
Flanning functions Technical name
= Annual Budget Validation WALIDATI

2 Check Annual Plan against Biennial Budat | PLMCHED
Chk Plan vs. Budget PLMCHEDT

Message should appear with function

being carried out “without errors”

v' Double - click on “Check Plan vs Budget”

[ (][]

[> | BPSO P sapbwoz | INS

DFA - Office of Budget
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ANNUAL VALIDATION

Flanning Edit G LI T 1 Help ==
& B d B Sa& S ERIEDO0 ) ERE @
Business Planning and Simuiation
Cloge navigation | Planning profile | Global planning seguences | Setvariables
Planning areas Technical name @@“lél?lﬁl?@hlglal@@l@“@gl.1 |a1 |@1 |
7 ﬁ Budget Preparation Annual AFSBFO1A = w - —r—
b Revenue Budgeting REVENUE Vi U T 2 . . et |
= Annual Budget Validation Wl DaTI @ |Planning function PLRMCHKO1 , parameter aroup PLMCHKD was carried out with no errors @ @
Annual Budget Validation VALIDATI @ |Validation check was successful. @ @I
Annual Agency cost center budgeting BCCABUCC @ |6 data records were read, of them O were changed, 6 generated
Annual fWBS) budgeting BCCABIWY

Annual Agency position budg{Cost Center) BPOSAAAC
Annual Agency position budgeting (WBS) |BPOSAMNT

Ll vl vl v

[ (<]
Flanning functions Technical name
= Annual Budget Validation WALIDATI
[» Change Status to Ready STATUSCH
2 Check Annual Plan against Biennial Budat | PLMCHED
Chk Plan vs. Budget PLMCHEDT
[ manual planning 0-mpP

Your budget is complete and you are ready to “Set Status to Ready”

[ (][]

| [ | BPs0 PEl | saphw02 | INS

DFA - Office of Budget
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Setting status to “Ready”

DFA - Office of Budget
Carla Wooley, January 2003
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POSITION BUDGETING TO READY STATUS

When the entire budget is complete for all positions,
the agency sets the status to Ready. This prevents
further changes to position budgeting.

Once the status has been changed to Ready, only DFA
Office of Budget can reset it back to Not Ready should
this become necessary.

DFA - Office of Budget 27
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POSITION BUDGETING TO READY STATUS

Business Planning and Simulation

PH @ SHE DHTO0 FE @
Business Planning I Simulation

Close navigation |IPIanningpr0ﬂIe | I:Iubalplanning SEfUEenCesS | Setvariables

Flanning areas Technical name
[ & Budget Preparation Annual AZSBPO1A

To Set Status to Ready you must be in the Annual
Agency Approval Profile:

v'  Click on Planning Profile” tab
to display user profiles

| [ | BPs0 Ml | saphwoz | OWR

DFA - Office of Budget 28
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POSITION BUDGETING TO READY STATUS

FProfile

AASIS Training Guide

Edit Tools 1 Help

BdB I CEQ CHE DDLD BE @6
Business Planning and Simulation

Clase navigation

Flannin

Global planning sequences

Setvariahles

Plannlng profile Technical na...
............................................................................... D 0 n 1
St @I.?Iﬂﬂl?l D@a|Ho|E| @@ |so|er]
.. |Message Text I
Annual DFA standard profile FOSEXEAA o Flanning profile POSAGAPA (Annual Agency Approval Profile) was set I
Biennial Agency Appraval Profile POSAGARE
Biennial Agency Profile POSAGENB
Biennial DFA standard profile POSEXECHE
»
essage: A Al AQE APProva oflle wa e
DJOUDIE ° A Al ACE ADProve
» -
> .
D o 0 zJo ) Flanning D & s
»
L . - L
D]

[ | BPS0 Pl | sapbwoz | INS

DFA - Office of Budget
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POSITION BUDGETING TO READY STATUS

Business Planning and Simulation
] 2 598 eee SHE OD0s FHE o

Business Planning and Simulation

| Close navigatian | | | Flanning profile | | | Global planning sequences | Setvariables

Flanning areas Technical name
3 a Budget Preparation Annual AZSEPO1A
Flanning functions Technical name

v Click on “Set Variables” tab
to display options

I [> | BPS0 8 | sapbwD2 | OVR

DFA - Office of Budget 30
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POSITION BUDGETING TO READY STATU

System

aja 0 @@ SHE DDO0 BE @
Business Planning and Simulation

Flanning | Planning praofile | Global planning sequences
¢ ||| B
Plan. area  |Mame of planning atres W atizble Deszcription of variskle Characteristic Description walLE P
ATZSBEPO1 4 |Budget Preparation Snnusl BPSVERDT BudgetPrep Version (User-Specific) IBEPSYERS BudgetPrep Wersiol =
AZSEPO1 L |Budget Preparation Snnusl WBUSARES Business Area 0BUS_AREA Business area 0470 @
AFSBPO1 A |Budget Preparation Annual WCHGDES Change Designation FCHANGE Designation
ATEBEPO14 |Budget Preparation Snnual WCHANMG Change Lewvel TCHANGE Designation
ATSBEPO14 (Budget Preparation Snnusl WCOSTCEM Cost Center TCOSTCMT Cost certer
AZSBPD1 4 |Budget Preparation Snnusl COSTELM Cost Elemernt OCOSTELMMT Cost element
AFSBPO1 A |Budget Preparation Annual FURNDO1 Fund OFLIMD Fund
ATEBEPO14 |Budget Preparation Snnual FUMDS_01 Funds center OFUMDE_CTR Funds center
AZSBEPO1 L |Budget Preparation Snnusl WJOE Jok (FROM) oJoB Jok
AZSBPD1 4 |Budget Preparation Snnusl WJIORZ Job (TO 0JoB Jok
AFSBPO1 A |Budget Preparation Annual FCOSTSEL Mewy Cost Center FCOSTCMT Cost center
ATEBEPO14 |Budget Preparation Snnusl WPAYGLY 3 PayGrade and Level OSALARYGR Pay Grade
AZSBEPO1 L |Budget Preparation Snnusl WRAYGLY 3 PayGrade and Level OSALARYLY Pay grade level
AFSBPO1 A |Budget Preparation Annual YPAYGRDZ2 Paygrade OSALARYGR Pay Grade
ATZEPO1 4 (Budget Preparation Annual WRAYGLY 2 Paygrade Level OEALARNY LY Pay grade level
ATEBEPO14 |Budget Preparation Snnusl WRAYETRU Paygrade Structure OSALARNYTY Pay grade structure
AZSBPD1 4 |Budget Preparation Annual WPOSITIO Position (FROM) OHRPOSITION Position
AFSBPO1 A |Budget Preparation Annual WPOS2 Position (T2 OHRPOSITION Position
ATEBPO14 |Budget Preparation Annusl WECEM Scenario TECEMNARIC Scenario
AZSBEPO1 S |Budget Preparation Snnusl WWBS_ELOM Work breskdown structure element (WWBS el ((WBS_ELEMT WHS element
H (1] bl
Place cursor in the “From Value” cell of the Budget
-
Prep Version and select the drop down menu [E|

| [> [D.DS sapbwl2 | INS
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SITION BUDGETING TO READY STATUS

ErEEECEN IR E L

Business Planning and Simulation

Flanning | Flanning profile | Global planning sequences
€| al|®
Flan. ares |Mame of planning area “atiable Description of variable Characteristic Dezcription Walue To value
ATSBEPO01A | Budget Preparation Annual BPSWERDT BudgetPrep Version (Uzer-Specific) ZBPSVERS BudgetPrep Version 7
AZSBEPO1A | Budget Preparation Annual WYBUSARES Business Area OBUS_AREA Buziness area 0470
AFSBEPO1A |Budget Preparation Annual WCHGDES Change Designation FCHAMGE Dezignation
ATEBEP01A | Budget Preparation Annual WVCHAMG Change Level ZCHAMGE Dezignation
AZSBEPO1A |Budget Preparation Annual WCOSTCEN Cost Center ZCOSTCNT Cost center
AFSBEPO1A | Budget Preparation Annual ment
ATSBEP01 A | Budget Preparation Annual ’@"ﬁlﬁl@
AZSBEPO1A | Budget Preparation Annual erter
AFSBEPO1A |Budget Preparation Annual m
AZSBEP01 A | Budget Preparation Annual E
AZSBEPO1A | Budget Preparation Annual E rter
AFSBEPO1A | Budget Preparation Annual cle
ATSHPOM A (Budget Preparstion Annusl e level
AZSBEPO1A |Budget Preparation Annual ce
AFSBEPO1A | Budget Preparation Annual e level
ATSHPO1 A (Budget Preparstion Annusl = structure
AZSBEPO1A |Budget Preparation Annual
AFSBEP01 A | Budget Preparation Annual
ATSHPOM A (Budget Preparstion Annusl B 0
AZSBEPO1A |Budget Preparation Annual L} lz‘ =ment
L[ ILel+]
> :

v' Highlight 1A (Annual Version) and click on green check mark

| [ 047 Pl sapbwiz | Ins
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SITION BUDGETING TO READY STATUS

2l B ICEQ  CHE DDON I AR @6
Business Planning and Simuiation

Planning | Planning profile | Global planning sequences
LAk
Plan. area |Name of planning area |Variable Description of wariable Characteristic |Descrip1i0n alue To value 5
i = = : T = 2 : e e = - : - 1
'AZSBPm A IBudget Preparation Annual WEUSARES Buzinezz Area OBLUS_AREA |Elusiness ares 0470 I
o s B
AFSHEPO1 L |Budget Preparation Annual WCHANG Change Level TCHAMGE Designation
AZSHPO1 A |Budget Preparation Annual WCOSTCEN Cost Center FCOSTCWT Cost center
AZSBPOM A |Budget Preparation Annual COSTELM Cost Element OCOSTELMNT Cost element
AFSHEPO1 L |Budget Preparation Annual FUMDO1 Fund OFLIRD Fund
AZSHPO1 A |Budget Preparation Annual FUNDS_01 Fundz center OFUNDS_CTR Funds center
AZSHPOM A |Budget Preparation Annual WJoBE Jok (FROM) 0JOB Jok
AFSHEPO1 L |Budget Preparation Annusal WJIOB2 Job (TO0) 0JoB Job
AZSEPO1 A |Budget Preparation Annual ZCOSTSEL Mewy Cost Center FCOSTCMT Cost center
AZSHPOM A |Budget Preparation Annual WRANGLVG PayGrade and Level 0SALARYGR Pay Grade
AFSHEPO1 L |Budget Preparation Annusal WRANGLWE PayGrade and Level 0S4 AR Pay grade level
AZSEPO1 A |Budget Preparation Annual YPAYGRDZ Paygrade OSALARYGR Pay Grade
AZSHPOM A |Budget Preparation Annual WRANGLVZ Payorade Level OSALARYLY Pay grade level
AZSHPO1 A |Budget Preparation Annual YRAYSTRU Pavgrade Structure OSALARYTY Pay grade structure
AZSEPO1 A |Budget Preparation Annual YPOSITIC Position (FROM) OHRPOSITICON Position
AZSHPOM A |Budget Preparation Annusal WROS2 Pasttion (TO0 OHRPOSITION Position
AZSHPO1 A |Budget Preparation Annual W SCEM Scenario FECEMARIO Scenario
AZSEPO1 A |Budget Preparation Annual WBS_ELO1 ‘Work breakdown structure element (/WBS el [WBS_ELEMT WBS element
v' Verify that the correct Business Area is listed

| @ varisbe was restricted D [o33 bel | sapowoz | s
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POSITION BUDGETING TO READY STATUS

Business Planning and Simulation

Flanning | Planning prafile | Global planning seguences
]3] ¥]
Plan. area Mame of planning area “ariahle Diescription of variable Characteristic Des=scription From value Tovalue
AFSBFO1A  |Budget Preparation Annual |[BRSWERD BudgetPrep Yersion {User-Specific) FBPSVERS BudgetPrep Yersion (1A
AFSHPO1A  |Budget Preparation Annual [VBUSAREA Business Area 0BUS_AREA Business area o470
AFSHFPO1A  |Budget Preparation Annoal |VCHGDES Change Designatian ZCHANGE Designation
AFSBRPO1A  |Budget Preparation Annual |WCHAMG Change Level FCHAMGE Designatian [ .
AFSBFO1A  |Budget Preparation Annual [VYCOSTCER Cost Center FCOSTCHT Zost center I =2 I \'_J
AFSBFO1A  |Budget Preparation Annual |COSTELM Cost Element OCOSTELMMNT  [Cost element L a 6
AFSHPO1A  |Budget Preparation Annaal |[FURNDO1 Fund OF LMD Fund
AFSHPO1A  |Budget Preparation Annoal [FUNDS_01 Funds center OFUMDS_CTR  |Funds center
AFSBFPO1A  |Budget Preparation Annuoal [YJOB Jdob (FROM) 0JoB Joh
AFSBFO1A  |Budget Preparation Annual |YJOB2 Jdahb (TO) 0JoB Joh
AFSBFO1A  |Budget Preparation Annual |ZCOSTSEL Mew Cost Center FCOSTCHT Cost center
AFSHFPO1A  |Budget Preparation Annual |VPAYGLYS PayGrade and Level 0SALARYGR Pay Grade
AFSHFO1A  |Budget Preparation Annoal |VPAYGLY3 PayGrade and Level 0SALARYLY Pay grade level
AFSBFO1A  |Budget Preparation Annual |YPAYGRDZ2 Pavgrade 0SALARYGR Pay Grade
AFSBFO1A  |Budget Preparation Annual |WPAYGLW2 Paygrade Lewel 0SALARYLY FPay grade lewel
AFSBFO1A  |Budget Preparation Annual [VYPAYSTRL FPavgrade Structure 0SALARNTY Fay grade structure
AFSHFPO1A  |Budget Preparation Annual |VPOSITIO FPosgition (FROM) OHRPOSITION |Position
AFSHFO1A  |Budget Preparation Annual [VPOS2 FPasition (TO) OHRFPOSITION |Paositian
AFSBPO1A  |Budget Preparation Annual [WSCER Scenario FECENARIC Scenario
AFSBFO1A  |Budget Preparation Annual [WBS_ELO1 Woark breakdown structure element WBS el |0WWBS_ELEMT  |WWBS element
v' Place cursor in the “From Value” cell of the Cost
Center and select the drop down menu [E|
| [ | BPS0 PE | sapbw02 | OWVR
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POSITION BUDGETING TO READY STATUS

Enter Cost Center Range of Business Area

Highlight Cost Center Range
Click on green check mark
AFSHFO1A  |Budget Preparation Annual [WCOHARG Change Level LCHAMGE Designation
AZSBPO1A  |Budget Preparation Annual |WCOSTCEN Cost Center ZCOSTONT Cost center
AFSHFO1A  |Budget Preparation Annual [COSTELM Cost Elerment OCOSTELMMT | Cost element
AZSBPO1A  |Budget Preparation Annu und
AFSHFO1A  |Budget Preparation Annu E- @' = unds center
o Fa e S
AZSBPO1A  |Budget Preparation Annu _"_"_| i ’_"_"_”_ ob
- Selection conditions
AZSHFO1A  |Budget Preparation Annu a4l
- ost center 5] I:I
AZSHFO1A  |Budget Preparation Annu T T ost center
AZSHFO1A  |Budget Preparation Annu _“ % ay Grade
AZSHFO1A  |Budget Preparation Annu = ay grade level
AZSBPO1A  |Budget Preparation Annu — ay Grade
AFSHFO1A  |Budget Preparation Annu ay grade level
AZSBPO1A  |Budget Preparation Annu ay grade structure
AFSHFO1A  |Budget Preparation Annu osition
AZSBPO1A  |Budget Preparation Annu osition
AFSHFO1A  |Budget Preparation Annu cenario
AZSBPO1A  |Budget Preparation Annu BS element
[~]
[~]
| 4]+
| [> | BPSO FEl | sapbw02 | OWR
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POSITION BUDGETING TO READY STATUS

= Q.I@@QIQE}G&I@@@@I-EI@

Planning and Simulation

Flanning profile | Global planning sequences

| A58
Flan. area Mame of planning area “Yariahle Description of variable Characteristic Description From value Towvalue
AZSHFPO1A  |Budget Preparation Annual |[BPSYERO1 BudgetPrap Version (User-Specific) ZHFPSVERS BudgetPrep Version |14
AZSHPO1A  |Budget Preparation Annual |(WBUSAREA Business Area 0BUS_AREA Business area 0470
AFSBFO01A  |Budget Preparation Annual (WCHGDES Change Designation FCHAMGE Designation
AZSBFO1A  |Budget Preparation Annual |YCTHARG Zhange Level ZCHAMGE Designation
AFSBEFPO1A  |Budget Preparation Annual (WCOSTCEN  [Cost Center ZCOSTCMNT Cost center 0000338201 0000340200
AFSBFO1A  |Budget Preparation Annual |COSTELM Cost Element OCOSTELMMT [ Cost element
AFSBFO01A  |Budget Preparation Annual [FURDOA Fund OF LMD Fund
AFSBFO1A  |Budget Preparation Annual |FURNDS_01 Funds center OFUMDS_CZTR  |Funds center
AZSHPO1A  |Budget Preparation Annual [WJOB Job (FROM; 0JoB Joh
AFSBRFO1A  |Budget Preparation Annual |WJOB2 Job (T 0JoB Job
AFSBFPO1A  |Budget Preparation Annual |(ZCOSTSEL Mew Cost Center FCOSTCMT Cost center
AZSHFPO1A  |Budget Preparation Annual (WPAYGLYI FPayGrade and Lewel 0SALARYGR Pay Grade
AZSHPO1A  |Budget Preparation Annual |(WPAYGLYS FPayGrade and Level OSALARYLY FPay grade level
AFSBFO1A  |Budget Preparation Annual |[VRAYGRD2 Faygrade OsALARYGR Fay Grade
AZSBFO1A  |Budget Preparation Annual |YRPAYGLYW2 Favgrade Level OSALARYLY Fay grade level
AZSHPO1A  |Budget Preparation Annual |(WPAYSTRLU Paygrade Structure OSALARYTY Pay grade structure
AZSHPO1A  |Budget Preparation ton LHEE
AFSBRPO1A  (Budget Prep /
L Save the variables you have set [=]
AFSHFO1A  |Budget Prep
v Select the “Planning” tab to access
Planning Areas screen

[> | BPS0 sapbw02 | O¥R

DFA - Office of Budget
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POSITION BUDGETING TO READY STATUS

Flanning Edit Go

@ 200 c@@ CHEB anon DE Q|

Business Planning and Simulation

Close navigation Flanning profile Global planning sequences | Setvariables
|::> Flanning areas Technical name

= g Budget Preparation Annual AZSBROTA
= ErERis e
[» Annual Budget Validation WALIDATI
[» Annual Agency cost center budgeting BCCABUCT
[ Annual (MBS budgeting BCCABLINYY
[ Annual Agency position budgiCost Genter)| BROSAALT
[ Annual Agency position budgeting (WBS)  |BPOSASMNC

[ ][]

v' Expand ¥ “Budget Preparation Annual”

Planning functions

folder ( ). All levels for Annual
Budgeting will be displayed

| [> | BFS0 2| sapap0s | OVR
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AASIS Training Guide

Planning Edit LI 1 He
& 2la @ @@ SHE SDOon I BE @b - =
Display planning package AGENCALL
Close navigation | Flanning profile | Glohal planning sequences | Setwariables
Planning araas Technical name | Planning package ABENCALL = Cost Center Package fre!
=7 @ Budget Preparation Annual AZSBPO1A
[» Revenue Budgeting REYEMUE
[> Annual Budget Yalidation WALIDATI
¢ Annual Agency cost center budgeting BCCABUCC Selection k Description |
Cost Centers Package AGENCCAL
5 Annual Agency position budgi{Cost Center) BR OSAAAC E‘ :
Cost Center Package AGEMCALL Selection
Characteristic S |Fr0m To Wiore D
BudgetPrep Yersion e | [=]
Business area WBUSAREN =5 E
(e CLIP Flag mi |
- = =
Flanning functions Technical name Comm|t.mem 5 D
¢ Annual Agency position budgi{Cost Center) BROSAASC controlling area ] = " DTRAGE =
[» SetScenarios COPYSCHR Cost center [ | BelvCOSTCEN =
> Delete Scenario X DELETESC Cost element = 52
[> Change Status to Ready y STATUSCH Employee O =
[* Change Cost Center of position MOYWEPQS] oI F HARER
> Distribute to periods DISTRIBU FM area [ &l =
[> Manual planning 0-mP Flscalyear |:| .“.FISEYE.“. (=1
s

Expand the “Annual Agency Posmon Budgeting (Cost Center)” ([l )

Double-click “Cost Center Package”. Planning functions
for this package will be displayed on bottom half of the screen.

[ [« ][v]

| [ | BRSO sapap0d | OVR
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POSITION BUDGETING TO READY STATUS

Flanning Edit Goto  LYilities  Toc

Dispiay planning package AGENCALL

Cloge navigation | Flannhing profile | Global planning sequences | Setvariables

Flanning areas Technical name
= €@ Budget Preparation Annual AZSBRO1A
b Revenue Budgeting REVENUE Message Text _
B Annual Budget Validation YALIDATI Planning function STATUSCH, parameter group STATUSCH was carried ou
= Annual Agency cost center budgeting BCCABUCT 834 data records were read, of them 477 were changed, 477 generated
Cost Centers Package AGENCCAL
[» Annhual (WBS) budgeting BCCABUWAY
54 Annual Agency position huda{Cost Center)| BP OSAAAC
Cost Center Package AGEMCALL

[» Annual Agency position budgeting (WBS) | BPOSAMNC

Messages should appear indicating
menn that the function was carried out.

Flanning functions Technical name
5 Annual Agency position budg{Cost Center) BROSAMAC
[» SetScenarios COPYSCHR

:> R - w=y=samm | v Expand the “Change Status to Ready”
function (1 )

[» Distribute to perinds DISTRIBU
[ Manual planning 0-MpP

v' Double-click “Set Status to Ready”

v' Save by clicking on the save button at

]
the top of screen
[0
| [ | BPS0 P2 sapapdd | OVR
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POSITION BUDGETING TO READY STATUS

Edit

AASIS Training Guide

Blanning

B H @ EHE DDOoD BRI @b
Display planning package AGENCALL

Close navigation | Flanning profile | Glohal planning seguences | Setvariables

Flanning areas

Technicalname | Planning package AGENCALL | Cost Center Package

=7 ﬁEludgetPreparatiDn Annual AZSBRPO1A
[» Revenue Budgeting REVEMUE
[» Annual Budoget walidation WALIDATI
¢ Annual Agency cost center budgeting BCCABLICC Selection k Description
Cost Centers Package AGEMCCAL
[ Annual WWBS) bhudoeting BCCAB Lty

=

= Annual Agency position budg(Cost Centen [BPOSARAT T

Cost Center Package ' Microsoft Excel |'

[ Annual Agency position t:lutlgetinI F  |hlore D
The document you are opening contains macros. Some macros may contain harmiisl viruses. If you are sure this = | [<]
document is from a trasted source, click Yes. If vou are not sure and want to prevent any mactos from rnming, = | [~]
click Ho. == |

Flanning functions =
57 Annual Agency position budg(Cost C I Yes |I Ha I Cancel | =

[» SetScenarios =

[» Delete Scenario ¥ [T p LSRR (] o

¢ Change Status to Ready STATUSCH Employvee [ =

Set Status to Ready STATUSCH = EREminEs

[» Change Cost Center of position MOVER OS] :

il iR
7 Mar]y_a_ll planning
My

Vérify positioh
Ready Status:

layout has been changed to

v Expand “Manual Planning” function” ( )

v" Double-Click on “Multiple Position Budgeting”
v Click yes

[ I (<1

to enable the macros
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Edit Goto  LUtilitie

: I
& Bl

0D oca@ DHNE o000 [E @m

ictnla data
|::> Close navigation  [B | Flanning profile | Global planning sequences | Setwvariables
Planning areas : Technical name 5‘5'@ BRI PS |V|ﬂ|| Ilg |
= G Budget Preparation Annual AZSBPO1A
b Revenus Budgeting REVENLE J File Edit Yiew Insert Formak Tools Data Window Help
I> Annual Budget Validation VALIDATI Do GR_Y | L BRlo- |2 A2 mE 2o S 2 pome
S Annual Agency cost center budgeting BCCABUCC W13 d = 0
Cost Centers Package AGENCCAL = | = | = | 5 '_,
[* Annual OBES) budgeting BCCABLWAT - ;II
7 Annual Agency position budgiCost Center) BPOSAALAC | 1 |Controlling area ARK State of Arkansas =l
Cost Center Package AGEMCALL L Business area 0470 DERPT OF IMFORMATION SYSTEMES
[» Annual Agency position budgeting 0WBS) |BPOSAAWT 3 [Functional area AD M Finiadmindinternal Sves
4 |FM area ARK State of Arkansas
L |BudgetPrep Yersion 1A Agency Annual Distribuation
B |Scenario A Active
[« W7 | status Indicator MR Mot Ready

FPlanning functions
5 Annual Agency position budgi{Cost Center)
[» SetScenarios
[» Delete Scenario X
¢ Change Status to Ready
Set Status to Ready

v' Click on “Close Navigation” tab
to expand display of position layout

[* Change Cost Center of position

[» Distribute to periods

2 Manual planning 0-MP 2207ERET Z1TEES298 WMOZ4 FAMILY SUPFORT SPECIALIST SLIPY a010000

Multiple Position Budgeting POSTROO3 | 17 |220758009 21BE9233 TO05 CCHCOR OFFICER I a010000
| 18 [220759010 21BES233 TOOS CCICOR OFFICER I 010000
| 18 |220758033 21668857 TOOG CC/ICOR OFFICER NI 5010000
| 20 (220759921 21669363 A111 ACCOUMNTAMNT 5010000
| 21 (220758921 21669363 A111 ACCOUNTANT 5010000
| 22 [220759931 21669064 R162 GRAMNTS COORDIMNATOR I 5010000
| 23 (220758931 21669064 R168 GRANTS COORDINATOR I 5010000
| 24 |22079946 Z1BEETTY K153 SECRETARY I 5010000
| 25 |22079947 21669779 K153 SECRETARY Il 5010000 -1l
H [ 4 [r [m]s SEM-EPS 1 141 | >|J_I
JDLaW‘%Gi|P-gtDShaDesv\\I:IO 4|&-.@ ’,’J -2
[ [« [r]

| [ | BFSD sapapls | OWR
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Planning Edit

Enter planning data

Display navigation | Flanning profile | Global planning seguences | Setvariahles
sa@la) -~ [slalas -
JEiIe Edit View Insert Format Tools Data “Window Help
IDdo /@Ry | smilo- @ = A 20 M3 2 - -|B ru|== 2| | A= | promet
EE = =0
A [ B | C I D | E | F | G [ H | 1 [ =
1 |Controlling area ARK State of Arkansas —l
2 |Business gy — FERATION SYETEME
T | Eyue®®E are SDME Findadrindntern
M area AR State of Arkansas
5 |BudgetPrep Wersion 14 Agency Annual Distribution
B |Scenario A Active
7 |Status Indicator R Ready
iscal yearvariant Zil Jduly - June, 4 special
9 |Fis 2004 July - June periods 2004
10
11 |Fosition Job g w " Emg
2 Position layout will appear on screen
13 | 220766249 21669871 K155 SECRETARY | . . . ¥*
14 | 22076630 21668155 L096 SR PHARMACIST W th \V/ 1A d f It g d St t #
15 | 2207EERG 21669463 MO23 FAMILY SUPPORT SPH I erSIon e au In an a us *
16 | 22076687 21669298 MO24 FAMILY SUPPORT SPH I d' t d' I = (11 R” R d *
17 | 22079009 21669233 TO0S CCICOR OFFICER I n Ica or |Sp ayl ng ( ea y) 7
18 | 22079010 21BEI233 TO0S CCICOR OFFICER I E—— - - . *
19 | 22079032 21662857 TOOE CCICOR OFFIZER 1 5010000 5010001000 HSCE101 272 383210 I *
20 | 22079921 21669363 A111 ACCOUNTANT S010000 010001000 HSCE101 272 383201 i T
21 | 22079921 21669363 A111 ACCOUNTARNT a010000 010001010 HSCE101 272 283201 N T
22 [22079931 21669064 R168 GRAMTS COORDIMATOR I 010000 010001000 HSCE101 272 383260 I i
23 [22079931 21669064 R168 GRANTS COORDIMATOR I 010000 010001000 HSCE101 272 383275 I T
24 22079946 21669T77Y K153 SECRETARY I 010000 010001000 HSCE101 272 383255 i *
25 |22079947 2MEBEATTE K153 SECRETARY I 5010000 5010001000 HSCE101 272 383260 I+l =
W[4 > [k} SEM-BPS 1 1K | »|J_I
|oraw= [y 5| duoshapes - . W (1O E 4@ &-Z-A-==28d =l alEEEN RS
| > [BPso sapapld | OVR
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COST CENTER BUDGETING TO READY STATUS

When the entire budget is complete for all cost centers,
the agency sets the status to Ready. This prevents
further changes to the cost center budgeting.

Once the status has been changed to Ready, only DFA
Office of Budget can reset it back to Not Ready should
this become necessary.

DFA - Office of Budget 43
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Business Planning and Simulation
PH @ SHE DHTO0 FE @
Business Planning I Simulation

Close navigation |IPIanningpr0ﬂIe | I:Iubalplanning SEfUEenCesS | Setvariables

Flanning areas Technical name
[ & Budget Preparation Annual AZSBPO1A

To Set Status to Ready you must be in the Annual
Agency Approval Profile:

v'  Click on Planning Profile” tab
to display user profiles

| [ | BPs0 Ml | saphwoz | OWR

DFA - Office of Budget 44
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COST CENTER BUDGETING TO READY STATUS

FProfile  Edit Goto Tools  System Help

(] gl @ eEa@ I SEEB OLO8ER @R

Business Planning and Simulation

Clase navigation Flannin

Planning profile
i proval Praofile

Global planning sequences

Technical na...
POSAGAPA

Annual DFA standard profile
Biennial Agency Approval Profile
Biennial Agency Profile

Biennial DFA standard profile

POSEXEAA

POSAGAPB
POSAGEMNB
POSEXECH

[ <[]

Setvariahles

Eall
Ty.

B G EERIEER ERE D R RS

.. |Message Text

Flanning profile POSAGAPA (Annual Agency Approval Profile) was set

pssage: A Al AQE Abproval Profile wa
0 A Al AJE ADDIYoOVS
P 5 r ab Flanning o -
A L)

[ | BPS0 Pl | sapbwoz | INS

DFA - Office of Budget
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COST CENTER BUDGETING TO READY STATUS

Business Planning and Simulation
48 e SHE ODTDOD HBE O

Business Planning and Simulation

| Close navigatian | | | Flanning profile | | | Global planning sequences | Setvariables

Flanning areas Technical name
3 a Budget Preparation Annual AZSEPO1A
Flanning functions Technical name

v Click on “Set Variables” tab
to display options

I [> | BPS0 8 | sapbwD2 | OVR

DFA - Office of Budget
Carla Wooley, January 2003

46



Strategic Enterprise Management-
AASIS Training Guide Business Planning and Simulation
Annual Validation
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Business Planning and Simulation

Flanning | Planning praofile | Global planning sequences
¢ ||| B
Plan. area  |Mame of planning atres W atizble Deszcription of variskle Characteristic Description walLE P
ATZSBEPO1 4 |Budget Preparation Snnusl BPSVERDT BudgetPrep Version (User-Specific) IBEPSYERS BudgetPrep Wersiol =
AZSEPO1 L |Budget Preparation Snnusl WBUSARES Business Area 0BUS_AREA Business area 0470 @
AFSBPO1 A |Budget Preparation Annual WCHGDES Change Designation FCHANGE Designation
ATEBEPO14 |Budget Preparation Snnual WCHANMG Change Lewvel TCHANGE Designation
ATSBEPO14 (Budget Preparation Snnusl WCOSTCEM Cost Center TCOSTCMT Cost certer
AZSBPD1 4 |Budget Preparation Snnusl COSTELM Cost Elemernt OCOSTELMMT Cost element
AFSBPO1 A |Budget Preparation Annual FURNDO1 Fund OFLIMD Fund
ATEBEPO14 |Budget Preparation Snnual FUMDS_01 Funds center OFUMDE_CTR Funds center
AZSBEPO1 L |Budget Preparation Snnusl WJOE Jok (FROM) oJoB Jok
AZSBPD1 4 |Budget Preparation Snnusl WJIORZ Job (TO 0JoB Jok
AFSBPO1 A |Budget Preparation Annual FCOSTSEL Mewy Cost Center FCOSTCMT Cost center
ATEBEPO14 |Budget Preparation Snnusl WPAYGLY 3 PayGrade and Level OSALARYGR Pay Grade
AZSBEPO1 L |Budget Preparation Snnusl WRAYGLY 3 PayGrade and Level OSALARYLY Pay grade level
AFSBPO1 A |Budget Preparation Annual YPAYGRDZ2 Paygrade OSALARYGR Pay Grade
ATZEPO1 4 (Budget Preparation Annual WRAYGLY 2 Paygrade Level OEALARNY LY Pay grade level
ATEBEPO14 |Budget Preparation Snnusl WRAYETRU Paygrade Structure OSALARNYTY Pay grade structure
AZSBPD1 4 |Budget Preparation Annual WPOSITIO Position (FROM) OHRPOSITION Position
AFSBPO1 A |Budget Preparation Annual WPOS2 Position (T2 OHRPOSITION Position
ATEBPO14 |Budget Preparation Annusl WECEM Scenario TECEMNARIC Scenario
AZSBEPO1 S |Budget Preparation Snnusl WWBS_ELOM Work breskdown structure element (WWBS el ((WBS_ELEMT WHS element
H (1] bl
Place cursor in the “From Value” cell of the Budget
-
Prep Version and select the drop down menu [E|

| [> [D.DS sapbwl2 | INS
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Help

1eH R SHE DDA BE | Q@

Business Planning and Simulation

Flanning | Flanning profile | Global planning sequences
€| al|®
Flan. ares |Mame of planning area “atiable Description of variable Characteristic Dezcription Walue To value
ATSBEPO01A | Budget Preparation Annual BPSWERDT BudgetPrep Version (Uzer-Specific) ZBPSVERS BudgetPrep Version 7
AZSBEPO1A | Budget Preparation Annual WYBUSARES Business Area OBUS_AREA Buziness area 0470
AFSBEPO1A |Budget Preparation Annual WCHGDES Change Designation FCHAMGE Dezignation
ATEBEP01A | Budget Preparation Annual WVCHAMG Change Level ZCHAMGE Dezignation
AZSBEPO1A |Budget Preparation Annual WCOSTCEN Cost Center ZCOSTCNT Cost center
AFSBEPO1A | Budget Preparation Annual ment
ATSBEP01 A | Budget Preparation Annual ’@"ﬁlﬁl@
AZSBEPO1A | Budget Preparation Annual erter
AFSBEPO1A |Budget Preparation Annual m
AZSBEP01 A | Budget Preparation Annual E
AZSBEPO1A | Budget Preparation Annual E rter
AFSBEPO1A | Budget Preparation Annual cle
ATSHPOM A (Budget Preparstion Annusl e level
AZSBEPO1A |Budget Preparation Annual ce
AFSBEPO1A | Budget Preparation Annual e level
ATSHPO1 A (Budget Preparstion Annusl = structure
AZSBEPO1A |Budget Preparation Annual
AFSBEP01 A | Budget Preparation Annual
ATSHPOM A (Budget Preparstion Annusl B 0
AZSBEPO1A |Budget Preparation Annual L} lz‘ =ment
L[ ILel+]
> :

v' Highlight 1A (Annual Version) and click on green check mark

| [ 047 Pl sapbwiz | Ins
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Goto  Liilties  Tools em Help

@ e B eER SHEB DDLD B @E =

Business Planning and Simuiation

Planning | Plannirmg gprofile | Glokal planning sequences

¢ [3) [ %]

Plan. area |Name of planning aresa “ariable |Descripti0n of watiable Characteristic |Descrip1i0n |\~"alue |T0 value
AZSHPOT A |Budget Preparation Annual BPSYERD BuidgetPrep Wersion (User-Specific ZBEPSVERS BucetPrep Yersion |18
475EP01 A |Budget Preparation Anmusl  |VBUSAREA  |BusinessArea  |0BUS_AREA  |Busimessares 0470 | |
ALSHPOTA [Budget Preparation Annual WEhange Designation LCHANGE Designation

AZSHPON A |Budget Preparation Annual WCHANG Change Level TCHANGE Designation

ATSBPM & |Budget Preparation Annual WCOSTCEN Cost Center FCOSTCNT Cost center

AFSBPDM A |Budget Preparation Annual COSTELM Cost Element OCOSTELMNT Cost element

AZSHPO A |Budget Preparation &nnual FUNDD1 Funcd OF LMD Fund

AZSHPO A |Budget Preparation &nnual FUMDS_01 Funids center OFUMDS_CTR Funds certer

AZSHPOM A |Budget Preparation Annusl Yo Jok (FROM) 0JOB Jok

AZSHPOM A |Budget Preparation Annusal WaoB2 Jokb (TCD 0JOB ok

AZSHPOM A |Budget Preparation Annual TCOSTSEL Mewy Cost Center TCOSTCMNT Cost center

AZSHPOM A |Budget Preparation Annual WRANGLVS PayGrade and Level OSALARYGR Pay Grade

ATZSHPON A |Budget Preparation Annual WRAYGLVS PayGracde and Level OSALARYLY Pay grade level

ATSBPI & |Budget Preparation Annual YPAYGRDZ2 Pavgrade OSALARYGR Pay Grade

AFSEPDM A |Budget Preparation Annual WRANGLVZ Paygrade Level DSALARYLY Pay grade level

AZSHPO A | Budget Preparation &nnual WRANSTRL Paygrade Structure DSALARYTY Pay grade structure
AZSHPO A |Budget Preparation &nnual SPOSITIO Posttion (FROK) OHRPOSITION Position

AZSHPOM A |Budget Preparation Annusal WROS2 Paosttion (T OHRPOSITION Position

AZSHPOM A |Budget Preparation Annusl WSCEN SCENEro ISCEMARIO SCenario

AZSHPOM A |Budget Preparation Annual WHBS_ELO1 Wiork breakdown structure element (WBS el |IWBS_ELEMT WHS element

v' Verify that the correct Business Area is listed

| &2 variable was restricted [ |033 P2 saphwi2 | NS

DFA - Office of Budget 49
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Lltilities  Tools term  Help

& B dH CEea  SHE ODLOHD BRI @M
Business Planning and Simulation
Flanning | Planning prafile | Global planning seguences
]3] ¥]
Plan. area Mame of planning area “ariahle Diescription of variable Characteristic Des=scription From value Tovalue
AFSBFO1A  |Budget Preparation Annual |[BRSWERD BudgetPrep Yersion {User-Specific) FBPSVERS BudgetPrep Yersion (1A
AFSHPO1A  |Budget Preparation Annual [VBUSAREA Business Area 0BUS_AREA Business area o470
AFSHFPO1A  |Budget Preparation Annoal |VCHGDES Change Designatian ZCHANGE Designation
AFSBRPO1A  |Budget Preparation Annual |WCHAMG Change Level FCHAMGE Designatian [ .
AFSBFO1A  |Budget Preparation Annual [VYCOSTCER Caost Center FCOSTCHT Cost center I I \'_
AFSBFO1A  |Budget Preparation Annual |COSTELM Cost Element OCOSTELMMNT  [Cost element L a 6
AFSHPO1A  |Budget Preparation Annaal |[FURNDO1 Fund OF LMD Fund
AFSHPO1A  |Budget Preparation Annoal [FUNDS_01 Funds center OFUMDS_CTR  |Funds center
AFSBFPO1A  |Budget Preparation Annuoal [YJOB Jdob (FROM) 0JoB Joh
AFSBFO1A  |Budget Preparation Annual |YJOB2 Jdahb (TO) 0JoB Joh
AFSBFO1A  |Budget Preparation Annual |ZCOSTSEL Mew Cost Center FCOSTCHT Cost center
AFSHFPO1A  |Budget Preparation Annual |VPAYGLYS PayGrade and Level 0SALARYGR Pay Grade
AFSHFO1A  |Budget Preparation Annoal |VPAYGLY3 PayGrade and Level 0SALARYLY Pay grade level
AFSBFO1A  |Budget Preparation Annual |YPAYGRDZ2 Pavgrade 0SALARYGR Pay Grade
AFSBFO1A  |Budget Preparation Annual |WPAYGLW2 Paygrade Lewel 0SALARYLY FPay grade lewel
AFSBFO1A  |Budget Preparation Annual [VYPAYSTRL FPavgrade Structure 0SALARNTY Fay grade structure
AFSHFPO1A  |Budget Preparation Annual |VPOSITIO FPosgition (FROM) OHRPOSITION |Position
AFSHFO1A  |Budget Preparation Annual [VPOS2 FPasition (TO) OHRFPOSITION |Paositian
AFSBPO1A  |Budget Preparation Annual [WSCER Scenario FECENARIC Scenario
AFSBFO1A  |Budget Preparation Annual [WBS_ELO1 Woark breakdown structure element WBS el |0WWBS_ELEMT  |WWBS element
v' Place cursor in the “From Value” cell of the Cost
Center and select the drop down menu [E|
| [ | BPS0 PE | sapbw02 | OWVR
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Liilitie

T Systern

Help

ala B @@ D HEB EnLOn | BEE | & m

Strategic Enterprise Management-
Business Planning and Simulation

Annual Validation

Enter Cost Center Range of Business Area
Highlight Cost Center Range
Click on green check mark

ange Leve

Lesignation

Taovalue

AFSHFO1A  |Budget Preparation Annoal |VCOSTCEN | Cost Center ZCOSTCHT Cost center =
AFSBFO1A  |Budget Preparation Annual | COSTELM Cost Element OCOSTELMMNT  [Cost element
AFSBFO1A  |Budget Preparation Annu und
AFSBHFO1A  |Budget Preparation Annu = unds center
AFSHPO1A  |Budget Preparation Annu E\’E\E\ 7 Iﬁlﬁ\@llﬁ oh
. Selection conditions
AFSBFO1A  |Budget Preparation Annu ]
AFSBPO1A  |Budget Preparation Annu D ost center
- 338201 340208 <:—‘ [=]
AZFSHFO1A  |Budget Preparation Annu ay Grade
AZSHPO1A  |Budget Preparation Annu EI ay grade level
AFSBFO1A  |Budget Preparation Annu — ay Grade
AFSBFO1A  |Budget Preparation Annu ay grade level
AZFSHFO1A  |Budget Preparation Annu ay grade structure
AZSHPO1A  |Budget Preparation Annu ogitian
AFSBFO1A  |Budget Preparation Annu osition
AFSBHFO1A  |Budget Preparation Annu cenario
AZFSHFO1A  |Budget Preparation Annu BS element
[=]
|| [~]
L[] [«][»]

k(]

[> | BPSO sapbw02 | OWR

DFA - Office of Budget
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Tools

AASIS Training Guide

dit Soto

& afd B eaa | O E DO EE G

Utilities

Planning and Simulation

Flanning profile | Global planning sequences

| A58
Flan. area Mame of planning area “Yariahle Description of variable Characteristic Description From value Towvalue
AZSHFPO1A  |Budget Preparation Annual |[BPSYERO1 BudgetPrap Version (User-Specific) ZHFPSVERS BudgetPrep Version |14
AZSHPO1A  |Budget Preparation Annual |(WBUSAREA Business Area 0BUS_AREA Business area 0470
AFSBFO01A  |Budget Preparation Annual (WCHGDES Change Designation FCHAMGE Designation
AZSBFO1A  |Budget Preparation Annual |YCTHARG Zhange Level ZCHAMGE Designation
AFSBEFPO1A  |Budget Preparation Annual (WCOSTCEN  [Cost Center ZCOSTCMNT Cost center 0000338201 0000340200
AFSBFO1A  |Budget Preparation Annual |COSTELM Cost Element OCOSTELMMT [ Cost element
AFSBFO01A  |Budget Preparation Annual [FURDOA Fund OF LMD Fund
AFSBFO1A  |Budget Preparation Annual |FURNDS_01 Funds center OFUMDS_CZTR  |Funds center
AZSHPO1A  |Budget Preparation Annual [WJOB Job (FROM; 0JoB Joh
AFSBRFO1A  |Budget Preparation Annual |WJOB2 Job (T 0JoB Job
AFSBFPO1A  |Budget Preparation Annual |(ZCOSTSEL Mew Cost Center FCOSTCMT Cost center
AZSHFPO1A  |Budget Preparation Annual (WPAYGLYI FPayGrade and Lewel 0SALARYGR Pay Grade
AZSHPO1A  |Budget Preparation Annual |(WPAYGLYS FPayGrade and Level OSALARYLY FPay grade level
AFSBFO1A  |Budget Preparation Annual |[VRAYGRD2 Faygrade OsALARYGR Fay Grade
AZSBFO1A  |Budget Preparation Annual |YRPAYGLYW2 Favgrade Level OSALARYLY Fay grade level
AZSHPO1A  |Budget Preparation Annual |(WPAYSTRLU FPayagrade Structure OSALARYTY Pay grade structure
AZSHPO1A  |Budget Preparation ton Eocition (EE L Eocition
AFSBRPO1A  (Budget Prep ‘/ »
L Save the variables you have set [=]
AFSHFO1A  |Budget Prep
v Select the “Planning” tab to access
Planning Areas screen
| [> | BPS0 Pl sapbw02 | OVR
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LUtilities  Tools Help
2ldH  e@e CEE STa EAR @ o
Business Planning and Simulation

Close navigation Flanning profile Global planning sequences | Setvariables
|::> Flanning areas Technical name

System

Flanning Edit Goto

i a Budget Preparation Annual AFSBPO1A
= ErERis e
[» Annual Budget Validation WALIDATI
[» Annual Agency cost center budgeting BCCABUCT
[ Annual (MBS budgeting BCCABLINYY
[ Annual Agency position budgiCost Genter)| BROSAALT
[ Annual Agency position budgeting (WBS)  |BPOSASMNC

[ ][]

v' Expand ¥ “Budget Preparation Annual”

Planning functions

folder ( ). All levels for Annual
Budgeting will be displayed

| [> | BFS0 2| sapap0s | OVR
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Edit Goto Ldilities Tools

& e E e EHE ODOoan  BE @ 0y
Display planning package AGENCCAL

AASIS Training Guide

Close navigation | Flanning profile | Global planning seguences | Setvariahles

FPlanning areas Technical name

= g Budget Preparation Annual AZSBFPO1A
[» Revenue Budgeting REWVEMLUE

mludllull SALTHATT
~ Ann_L_l_a_I Agency cost center budgeting BCCABLICT

Planning package AGENCGAL | Cost Centers Package o

Selection k Cescription

iCo ackage

ma} HOOLETITTL =i L _l
[» Annual Agency position budo(Cost Center) BPOSAAMAC = ;
B Annual Agency position budgeting WBS) |BPOSAMNC Selection
Characteristic 5.| [From To mare |||
BudgetPrep Yersion = 18 o | [«]
Business area [ | BZVBUSARER =" E
[ E”I| CLIF Flag = o ]
: . =
Flanning functions Technical name Cummn_ment LS |
F Annual Agency cost center budgeting BCCABUCT Cantralling area [ ] Ee|CONTRARE o
[» SetScenarios COPYSCMR Cost center = WCOSTCEN o
[» Delete Scenario X DELETESC Cost element = 52
[» Change Status to Ready STATUSCH M area ] EDIFMaRER =
[» Change Cost Center CHARGECO = AFISCYER
> manual planning 0-mP Fiscal year = -
Fiscal vear variant = 21 =)
Functional area Ol | o

v' Expand the “Annual Agency Cost Center Budgeting” (I )

v' Double-click “Cost Centers Package”. Planning functions
for this package will be displayed on bottom half of the screen.

[ TR [« 1[v ]

[> | BPSO sapap0d | OVR

DFA - Office of Budget
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Edit Goto  Utilities Tools

@@QIQ[H][‘&BI@‘E@@I.EI@.
BusITIEsS Planning and Simulation

Close navigation | Flanning profile | Global planning sequences | Set variables
Planning areas Technical name  [[%02] (& ||| ¥z [B]d (@] [@o (@ |do[o: ]|
% £ Budget Preparation Annual AZSBPO1A A LS : :
. @ |Planning function STATUSCH, parameter group STATUSCH was carried out with no errors
[» Revenue BUdgEtmg REVENUE @ |034 data records were read, of therm 477 were changed, 477 generated
[> Annual Budget Validation WALIDATI
5 Annual Agency cost center budgeting BCCABUCT
Cost Centers Package AGEMCTAL
[* Annual (WBS) budgeting BCCABLAAYY
[> Annual Agency position budg(Cost Center) BPOSALAC . . .
D Annual Ageney position budgeting (WBS)  BPOSAAWC | Messages should appear |nd|cat|ng
that the function was carried out.

Planning functions Technical name \/ EXpand the “Change Status tO Ready”

57 Annual Agency cost center budgeting BCCABUCT .
D SetScenarios COPYSCNR function ( ﬂ )
i ﬁi i‘iﬂ b= i L

|::> 7 CHEHE eI REEry S NREEREE 7 Double-click “Set Status to Ready”

L LTI E LS D - ETTLET

e ' v' Save by clicking on the save button at
the top of screen

|[«][+]
| [ | BWP (1) (700) =) sapbwi2 | INS
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Business Planning and Simufation

(V] 298 e CHEHE DDOoD BFE @
Business Planning and Simulation
Close navigation | Planning profile | Global planning sequences | Setvariables
Planning areas Technical name g0z | (& % [0 B2 [B|Gz @288 [@o (@0 [0 [e: |
5 ﬁ Budget Preparation Annual AFSBEPO1A Type Message Text
b Revenue Budgeting REVENUE @ |Planning function STATUSCH, parameter group STATUSCH was carried out
[> Annual Budget Validation WALIDATI @ [834 data records were read, of thern 477 were changed, 477 generated
2 Annual Agency cost center budgeting BCCABLICT
Cost Centers Package AGENCCAL
B Annual (MBS budgeting Bz CABLMY
B Annual Agency position budg(Cost Center) BPOSABAC
B Annual Agency position budgeting (ABS) BPOSASWC

+ Microsoft Excel

The document you are opening containg macros. Some macros may contain harmfial viruses. [fyou are sure this
document is from a trusted soutee, click Yes If you ate not sure and want to prevent any macros from running,

click Ho.
Flanning functions .
S Annual Agency cost center budgeting BCCABLICE 1
e Ajenty 50 jeevisett Verify cost center layout has been changed to
b Delste Scenario ¥ DELETESC Ready Status:
5 iZhange Status to Ready STATUSCH
T b Hss% ~ Expand “Manual Planning” function” (|l )
|:> “ Manualplaning_______[0WP . .
EEEEC e me———eesenl v Double-Click on “Cost Center Planning”
v Click yes to enable the macros
| b | BPS0 b8 sapbwd? | NS
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anning Edit Goto Utilities Tools S em  Help
& Bla @@ SHE SDO0 BE @ D
ic ipg data
|::> Close navigation | Flanning profile | Global planning sequences | Set variables

Planning areas Technical name  |[ga @[3 ||~ |« S| & =)
e ﬁEUdgEt Preparatinn Annual AZSBFO1A JEile Edit View Insert Format Tools Data Window Help
[* Revenue Budgeting REVENLE JD@E|§‘&“~"F|%E®|n-ﬁ'|%2ﬁs%lil|ﬂ@w°%
[» Annual Budget Walidation WAL IDATI Jmial S | P |§ — | e o | =y
= Annual Agency cost center budgeting BCCABUCT o . I = = — = SEL el s
Cost Centers Package AGEMNCCAL = | — B = I 5
[ Annual (ABS) budgeting BCCABUMY | 1 |Contralling area ARK State of Arkansas
[» Annual Agency position budgiCost Center) BPOSARAC | 2 |Business area 0470 DEPT OF INFORMATION SYSTEMS
[» Annual Agency position budgeting (WES)  BPOSASNWC | 3 |Functional area ADMN - ADMM
| 4 |Fid area ARK State of Arkansas
Hildoete 2 P T=1al A o1 [

v' Click on “Close Navigation” tab
to expand display of cost center layout

Flanning functions
5 Annual Agency cost center budgeting

) H L
[* SetScenarios COPYSCHRE | 14 |Caost center Fund Funds center Commitment iterm Costa
- [DEIEB EEEnR DELETESC %338201 MHC0100 131 5020002 A0200
L

Change Status to Ready STATUSCH 17 |338z01 MHC0100 131 5020002 a0300
oet Status to Ready STATUISCH 18 |338201 MHCO100 191 5020002 50400
[» Change Cost Center CHAMGECO 19| 335201 MHCO100 181 5020002 50400
= Manual planning 20 |338201 MHC0100 131 5020002 A0400
21 |2z8201 MHC0100 131 5020002 A050C
iCostCenter Planning  cosTeolm 22 |3z82m1 MHC0100 131 5020002 A050C
23 |3z8201 MHC0100 131 5020002 &050C
24 |3z8201 MHC0100 131 5020002 s080C
258 338201 MHC0100 131 5020002 50800
201 MHC0100 131 020002 50900

|4 |4 [» [® SEM-BPS 1 J‘IS |
LI JENE| i) [ ][]

| b [BPSD b saphwD?2 | INS
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Blanning Edit Goto Utilities Toaols Systern Help :
& BldE CE@ CHEB DOa0 BRE @m <
Enter planning data
Display navigation | FPlanning prafile | Global planning sequences | Setvariahles
g @B~ |w|E) &6t
JEiIe Edit Wiew Insert Format Tools Data Window Help
BEHER| smRa]o |2 2 -9

L25 | =D
A [ B ] C |

1 |Controlling area AR State of Arkansas
2 |Business area 0470 DEFT OF INFORMATION SYSTEMSE
3 |Functional ares il U M EE A S S
4 | AR State of Arkansa

BudgetFrep VYersion 1A Agency Annual Distribution

B [Scenario A Active

¥ |Status Indicator R Ready
coal vearvariant 71 July - June, 4 special o C t C t I t 'II

i e RIS o pty SN 0S enter layout wiil appear on
10 |CLIP Flag * Mot assigned - - -
f|woselement ¥ notassignes screen with Version 1A defaulting and
12
13 |Costanter__Fund . Funds canter ¢ Status Indicator displaying “R* (Ready)
14
15 | 206201 HUAZ500 234 s020002 s0Z0001000  FPostage B75.00 a,675.00
16 | 206201 HUAZ500 234 s020002 2020002000  Telecommunications Wired 3,310.00 3,310.00
17 | 206201 HUAZS00 234 s020002 20200032000  Telecommunications Wireless 249.00 40,249.00
15 |206201 HUAZS00 234 s020002 040001000  Electricity 100.00 10000
19 (206201 HUAZ2500 234 s020002 5040005000 Rentof Facilities 10,024.00 130,084.00
20 | 206201 HUAZ2500 234 s020002 5050001000 02 - Mileage 123.00 123.00
21 |206201 HUAZA00 234 020002 5050003000 02 - Meals & Lodging 1,995.00 1,999.00
22 | 206201 HUAZA00 234 020002 5070003000 Building & Contents Insurance 46.00 10,046.00
23 | 206201 HUAZ500 234 020002 5090006000  Office Supplies 1,945.00 2,848.00
24 | 206201 HUAZ500 234 020002 5090007000 Educational Supplies & Materials 100.00 100,00
25 | 206201 HUAZS00 234 5020002 50590026000 Data Processing Supplies 100.00 10000
4[4 [ [m] sEM-BPS 1 Nl | N
IEE | = MEEEETE
| [> | BPsn Pl sapapos | OWR
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Edit &

Elanning to  Utilities  Tools tern  Help

A E  &a e SHEBE OO BRI o

Display plan data

Display navigation | Planning profile | Global planning sequences | Setvariables

l@loll- > g sells Aft ki djust t lidati d
i _ : er making adjustments, validating an
J File Edit “iew Insert Format Tools Data window Help
o T, > : E
[cd|Sk| & R@|o-]|> ¥ d setting status to ready on your budget,
Al -] = 'Controlling area
: — C turn to Annual Budget Validati

1 Controlling ares AR State of Arkansas re urn o nnua u ge a I a |On-

2 |Business area 0470 DEFT OF INFORMATION 55

3 |Functional area  ADHI et FY2004 Budgeted amounts should be zero.

4 |FM area AR State of Arkansas

5 |Scenario A Active

B |Fiscal yearvariant Z1 Jduly - June, 4 special periods

7

8 |Funds center Caomrmitment item Fund Authorized Approf FY 2004 Budgeted

9

10 (234 Rural Sers-5t Oprs S010000 Regular Salaries HUAZS00 BY2,01 u}

11 |224 Rural Ser-5t Oprs 5010001 Extra Help HLUAZS00 5,40 u}

12 |224 Rural Ser-5t COprs 010003 Fersonal Services Matching HLUAZS00 178,00 o

13 |2324 Rural Ser-5t COprs a020002 Cperating Expenses (M&D) HLUAZ500 210,000 o

14 (2324 Rural Ser-5t Oprs aS050009 Travel-Conference Fees and Related Expen  HUAZSOO 145,000 n]

15 234 Rural Ser-5t Oprs s100004 Grantsiid HLUIAZS00 400,000 1]

16 (2344 County Fair Impr-48 5100004 Grantsiaid HLIAZS00 300,000 o

17 234G Rural Fire Grants-46 5100004 Grantsiaid HUAZ500 400,000 o

18 [251 Crug Enf Prgm-5State 5010000 Regular Salaries HLUABTO1 1,185,000 a

19 | 251 Cirug Enf Prgm-5State 5010001 Extra Help HLUAET 01 B 273 o

20 [251 Crug Enf Prgm-State 5010003 Fersonal Services Matching HLUABT 01 396,240 u}

21 [251 Cirug Enf Prgm-State 5020002 Cperating Expenses (M&D) HLUABTO1 210,000 u}

22 | 251 Cirug Enf Prgm-5State 5050009 Travel-Conference Fees and Related Expen HUAE1 01 15,000 a

23 | 251 Cirug Enf Prgm-State 5080010 Professional Fees and Services (d&O) HILLAET 01 130,000 o

24 | 241 Cirug Enf Prgm-State 509001 2 Cata Processing (M &0 HLAET 01 6,000 o

25 |291 Cirug Enf Progm-State 5100004 Grantsiaid HUIAET 01 9,000,000 0
14 [ 4 [r [#i] SEM-EPS 1 141 | SN
&> [ - = | i - | ] e ——
| L | BPs0 sapapls | OVR

DFA - Office of Budget 59

Carla Wooley, January 2003



